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V.

V1.

~To ensuie

To keep record books of accounts of receipt and expendilure
of all income and get these Suditad from approved Charted
Accountant for presentation to the Director GeneralSocial -
Welfare, Women Developmient and Bait ul Maal Department
on an annual basis. :

. 5 . . ‘
maintenance of up-in-date inventories of alt
consumable stores and stocks of Pak Maktab. i

i
To make available all Account Dooks and records ete. for
inspection by the Management Committee, the Director

GéneralSocial Welfare, Women Development and Bait ul
:

e of Pak Maklab

f office of the Chairperson and mambers wilt be 2 years and
ded for a further period of one year. One-third members shall

inciuded

P lowever,

Director

i
i Maal or his authorized nominee/incininges, |
1
| .
3. Tenure of Office of M ragement Cominit

i

The tenure o

can be exten

continue  when new membears  aie

GeneralSocial Welfare, Women Deve

Jopment and Bait ul Maal Punjab

The Chalrperson of Management Committee
the following powers @

-

may at any ime terminate the membership of one or afl the members of
Management Gommitlee o replace with the other on allegations of
misapproptiation or misconduct, or fack of interest in tha affaits of the
Commitlee, in patticular attendance of meetings. !
4. unctions of Management Goma ullee ;
The Chairperson shall proside  over  all meetings: and  with the
majority  vote in -the meetings shall  decide  financial, and
administrative matlers as specified under: -
l. The Cominillee shall ment at lzast once a month and
minutes shalt be recorded.
1. Fixing of honorarium/salaties and other benefits allowances
an leaves etc. to be allowad to all staff of Pak Maklab.
i Approval of annual estimates of income and expenditures of
Pak Maklab and in-case of any deficit, making arrangements
of external financing through various souces. :
V. Laying- down the policy of adinissions/discharge for all
classes and decisions  about the fees for registration,
- admission and monthly fee elc. !
V. Approvai of syllabus and aca Jie books for each class.
VL Management Committee shall keep record of all meelings.
5. Powers and Duties of the Ghaitpetsen

1
shall exarcise/perform

nd duties: -

To. preside over regular and
Management Commiltea.

Te ~nprove all decisions of t.
C. Jtee” !
The Accrunt wi be opened with the joint Signafure of
Chairperson and Principal or i ihe absenge of Chai(bersm_n_
principal and concerned Distict Officer Social Welfare, in
any schedule bank on behall of the Managoment Con}umﬂee

s anc.underiaie < transactions. }

To make conespondence with the Diector General Social
Welfaie, W 1 Develoy 4 and Bait ul Maal Pu‘n}ab or

emetgency meetings 'of the

aoetings of the Management




paliah ke annunt
Wellaie ineluding

| savings and

perlaining to Pak
Drector General Gl
agement ane

his Hominee
Repoils for

pumber of student finanacinl 7
= retated inallors.
Pak  Maldab |ou'w.-'lf-’x'f;(lhf‘.«:nglni:ml by the

"o get he
‘fEdL ation Drepattn
tiol hiave any Adifficulty to joine ott

aludents of 1ak Maotkiab may

sl sehonls

woit, s that
o 1rengni

Ktab, Schools

24k Makiab Geools are focated fhe foltowing  plaeoss

ST ahare

Hawalpindi
aisalabad
Raliawalpits ' .
v Multan -
: G, Jhang
i\ 7 Faculty/Staff
1 . g
: T»;:\ frosls ""“‘(’)g:: jioquiired Oualificntions
- ' Principal 1 Maniors Degee ie  MA,
! (l'{s:?ﬂ(.)U()l- initin) W Ge, MEd with lwo years
o foaching aypelienee
2 \ice PrincipaliGenios i A LS Ml ol
Toacher WA ED, wilh ong yoear
jeaching axporienee

“(Rs:2500/ fixed)

3 Teacher
(Rs:2000/ ench fived)

nAR G /1D ot MA.

The Management Committea Ay from time 1o fime (eview the salary

struictuie.

[fquqggre fot. Rgg_ujlmr,_zn\,_; }cnnin:\ii(m, Annuet |§\(;I(’.n\l_‘,[\l__nl‘\’d_ _other
Te}aLQ_d_h_l_ ;_sﬂy_e_qal_glinu the mmian e Sl paombets of Prak Maldtab,

| . Selection Commiltee )
will vonsizat ef lotluw'\x'—\g

1lie Saleclion Comnitiee of Pak Makiab

jrgibers: -
Distict Officer sncial Welfme Chaipeison
Chaipeison of Management Memhes
Committne
Ex-Officio Hedt etary of Mombeor
) Management Coniitten .
d) Womah Counciltor nominated Meinhaot

Hy Nazim
darcide the jasuns :f?gﬂu\inq
tetmination, annnnd and other related
frincipal on metit aftm fultiting and
| adiminisliative matters the
fooowedd A provail,

Commiltee will

Fhe . Selection
fifpintinents.
Hsig prrtaining 1o SHAfl and
dz’\i founalities. i At financial A
jent rules on the aubject shall be

inerements

triverit of PrincipaliStall

e Lok
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Duties and Powers of Piincipal
=H1€8.and Powers of Pring

The Pri
witlf the

Dut'ies

As Head and Custodian of i

(a

- i(c)

(d)
{e)

0

(9)
'(t)
@
0]

(k

4 o ’

{
!
1\(b) To use syllabus  dut
I
!
i

|
|
:
ectuited on merit basis, ;&
ed in by advertising them in the

i) The faculy
ii) All vacant
press, ] -
iii) Candidates would  be interviewed | by the LSe!ection ;
B Committee ang the names of the selected candidates would
be recommended o the Chairperson or final
approval/appointment i o

Yy members will be 1.
posts would be fil

Termina:ioanesignaticn of Principat/sitars !

i
I
The services of Principal/Stafs of Pak Maktab, would be Jubject lo
termination without assigning any reason on one month notice.
. |

If the Principal/Stafr of Pak Makial resign from servi
have to serve a month's

ce, hefshe wilf
prior notice or deposit
lieu thereon,

a?lrnomh's} alary in

i
i
Right of Appeal i

members terminated will
onth against her (e
fare, Women Devel
Yat case decision of the

have the right of ..
rmination! before D"irector >
opment and Bait y} Maal

Director Genera} would be
final. ‘ ‘

ncipal of Pak M

aktab shall perform the fol
following powe

owing duties and vested
rs for efficient running of p

ak Maktab: -

.

|
|
e Pak Maktal School: !

) To act as immediate supervi

scry officer of ajf teacher_s and
staff of Pak Maktab -

Y approved by the Education
Department, Government of the Punjeb or by the managing
Committee . co
To set time-table of al

year,

I classes though out the acadgm!o

admission,
. To ensure deposit of all receipts of fees elc. in the bank
&ia record thereof, !
acters and staff of Pak
Maktab, : {
To ensure conduct of examinations/res g on schedule,
To make and arrange parent teache meetings fegarding
- academic progress of children. :
To get the school registered wit

Punjab. - \ Ll
To send quarlerly report to the Direator General Social P
Welfare, Women Development ang Balt ul Maal Punjab on

To gran¥/sanction leaves etc. to fe

1 Ecucation Depariment,

brogress and number of students.
To keep ali detaiig of

studants teachers and staff,
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” M
* Rasponsibilities
[ (@ To make contingent expenditures up 1o Rs:10007- out of the
¥ imprest money for miecting day 1o day expenses of Pak
Maktab i
ty - To dishurse monthly aries to i2achers and staff. The
disbursements shall be made through crossed cheque
() To ensurs maintenance of accounts of income and
expanditure of {he school funds by ihe accounts staff. :
() To make all purchases of contingent items from matket
} according o prescribed procedure |
10.  Registrations, Admission.. ligibiity and Ade: !
A, Eligibility \
Medically fit children will be admitted i he falk Maktab from [?ay
GCare Nursery to 5 Class on merit an¢ subject o availability. of
seals plus cicarance of adinission test in english, Mathematics and
A General Knowiedge Physically disabled children will, however ;be
’ admitted on proper justification Apphicaticn form/prospectus witlbe
available on payment of Ra:200/- from ez Makiab office. !
B. Age ,
The age of students for admissions in Mursery to i Clagses would
be as under: -
Class Aae {years)
play Group/Mursery 3-4
Prep 4-5
b {1t 5-6
; ?_nd 6-7
. 3 7-8 :
4" 8.9
i 5" 9-10
Only those children who woid be duiy registered with the Pak
Maklab on payment of registiation fe it be eligible o apply for
: admission.
C. Fee Regulations

The fo.e/r.).lher aharges wilt be as follows. Each child witl pay the

tition foe by ™ of every

D) Ragistration
giy  Tuition
(i) Examinstion

These ales O1€ anplic
axompdion atlowad 10 N

nination 0o

chiliirer will pay advance

Ho concess

mionth without fail -

25:500/-

Re:350/- per month
Rs:40/-

o to ohidien of all classes excepl
urzery and [ap Classes student from
ion of any kind wit be aftowed. "All
fer for SUmmer and winter vacation. k

PSR A L
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Thiz poor ,\n() desatving mlu!r‘uh woulki be given alt possible
- concessions in tition fee and they will also be granted their school

Kit free of cost oul of Zakat Fund. The children of employees of "'

Social Welfare Department will gt special concession as per

decision of Management Committee

D.  Uniform

Winter

For Girls White Shalwar-Qameez with Giaen Dopalta,
Black Shoes, Green Sweater/Coat with Schoot
Badge on pockel

For Boys Grey Pant, White Shitt, Green Tie and Coat
with Badge on pocket and Black Siwoes

Summer

For Girls White Shalwar-Qar.zez with Ginen Dopalta

bt and Black Shoes

For Boys Grey PanUNikker with White Shirt with Badge
and Biack-Shoes S

E.  Schiool Timings

Summer  7.30am. To 12.30 p.an.
Winter + 800am. o - 01.00 p.n.

‘Extra Curricular Activities

8 Schoo! management would iake atangements (m

hﬂdor and ouldoor games, recreational and educational

‘lo dévelop menlal and physical abiiities of the 3
childen and also to enhance their treasure of knowledge
“throlgt field trips to historical places

To creale a healthy atmosphere in Pak Maklab, the sludents may
be divided inlo two houses namely Jinnah House and Fatima
House. Both the houses will be encou umd healthy competition in
the fields of education and olher olivities like sportsfyames,
debates etc :

Admission Committee will cotaprise of *.o following:

(1) Principal Pak Maktab Chairperson
(2) Senior Teacher Secietat
(3)  Two members of the managaemnt Members

Conmmiltee nominated by the

¥ Chaitperson &2
N\

i
1 . * " . Y

£ " : & (MAJIR @ SHA 1N W/\/ BADAR)

_ . S ; R TARY
: ' TBOCIAL NEOAEN DEVELGOUENT

AND BALT UL MAAL 0 ARTMENT, PUHIAB.




